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Oakfield Church of England (Aided) Primary School Admissions Policy from September 2018

Introduction:
Admissions to Year R
This policy will apply to all admissions from 1 September 2018, including in-year admissions. It will be used
during 2018-19 for allocating places for September 2018 as part of the normal admission round for Year R.
The Governing Body of Oakfield Church of England (Aided) Primary School (The School) is the admission
authority for The School. The admission arrangements are determined by the Governing Body, after statutory
consultation.
The Published Admission Number (PAN) for Oakfield Church of England (Aided) Primary School (The School)
is 45. The PAN is the number of places for children available in the year group above. (The PAN for previous
years, which would apply to in-year admissions in those year groups, can be found in previous Admissions
Policies available from the school).
A guiding principle of admissions to this school is that the school should serve its local community, defined
in the trust deed of 1856 as the ecclesiastical parish of The Benefice of St John the Baptist, Oakfield, Ryde
and Holy Trinity Ryde (Parish). The current parish area for the school is referred to as (the catchment area).
A map of this area and a list of roads form part of this policy document. If you wish to know if you live within
the current catchment area, please contact the school. The policy aims to be clear, fair and objective and to
comply with all relevant legislation.
This policy has been developed in accordance with the Equality Act 2010 (EA 10) and Section 149 - the Public
Sector Equality Duty contained within the EA10, The Human Rights Act 1998 and the School Standards
Framework Act 1998.
This policy will be administered fairly and impartially. The decision to admit or otherwise, is the responsibility
of the governing body.
Outside the normal admissions round, the Local Authority’s Fair Access protocol will be applied alongside the
policy to secure the admission of vulnerable pupils from specific groups.
The information given below is correct for the school year shown above, but it could be subject to alteration
for future years. Parents should check with the school that no changes have occurred. All applications are
made by parents for their child/children.
If the school is oversubscribed, places will be offered in the following priority order. Places for applications
received after the deadline will be allocated using the same criteria.

Admission Criteria`
Places will be offered up to the Published Admission Number (PAN) i.e. 45 pupils, regardless of preference.
If the school is oversubscribed, places will be offered in the following priority order. Places for applications
received after the deadline will be allocated using the same criteria:
The governors will admit any pupil whose final Education Health Care Plan (formerly known as a statement
of special educational needs) names the school. Where possible such children will be admitted within the
PAN.
1. Looked after children or children who were previously looked after. (see Definition A)
2. (For applicants in the normal admission round only) Children or families who have a serious medical,
physical or psychological condition which makes it essential that the child attends the preferred school
rather than any other. (Appropriate medical or psychological evidence must be provided in support and
must be provided at the time of application (see definition B)
Governors MUST decide where Siblings will be placed in the order of the following criteria.
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3. A Child living in the catchment area of the school: (see Definitions C)
(i) Children who at the time of application have a sibling (see Definitions D) on the roll of the school.
(ii) Other children living in the catchment area of the school.

4. A Child living out of the catchment area of the school:
(i)

Children who at the time of application have a sibling (see Definitions D) on the roll of the school.

(ii)

Other children.

IN ALL CASES ABOVE
Where there are insufficient places for applicants within a particular criterion, children living closest to the
School (measured by straight line by the Local Authority’s Geographical Information System (GIS) from the
centre of the building of the home address to the centre of the School building) will have priority. If distances
are equal (e.g. with a block of flats), lots will be drawn by an independent person to determine allocation.
Definitions
A Looked after children or children who were previously looked after
This criterion provides a priority for children who are (a) in the care of a local authority, or (b) being
provided with accommodation by a local authority in the exercise of their social services functions (see
the definition in section 22(1) of the Children Act 1989). It can also be used for children who were
previously looked after but immediately after being looked after became subject to an adoption,
residence, or special guardianship order. An adoption order is an order under section 46 of the Adoption
and Children Act 2002 or section 12 of the Adoption Act 1976. A ‘residence order’ is as an order settling
the arrangements to be made as to the person with whom the child is to live under section 8 of the
Children Act 1989. Section 14A of the Children Act 1989 defines a ‘special guardianship order’ as an order
appointing one or more individuals to be a child’s special guardian (or special guardians).]
B Serious medical, physical or psychological condition
Where a place is requested for a child or family who have serious social or medical, condition you must
supply supporting independent evidence at the time of application confirming the reason(s) why
attendance at Oakfield is essential rather than any other school. You must also describe the difficulties
that would be caused if the child had to attend another school. The evidence should be provided by a
suitably qualified medical professional. The evidence will be considered carefully in confidence by the
admissions committee of the Governing Body, who will endeavour to reach a fair and equitable decision.
C

The Catchment Area
The catchment area for Oakfield Church of England (Aided) Primary School is the Benefice of St John the
Baptist, Oakfield, Ryde and Holy Trinity Ryde. The child’s permanent residence is where they live,
normally including weekends and during school holidays as well as during the week, and should be used
for the application. The permanent address of children who spend part of their week with one parent
and part with the other, at different addresses, will be the address at which they spend most of their
time.
Moving home & UK service personnel & crown servants
Places can only be offered on the basis of future moves on the basis of:
 a letter from the solicitor (or equivalent) confirming exchange of contracts to buy a property
relevant to the application;
 a tenancy agreement confirming the renting of a specific property relevant to the application;
 a letter from a housing association confirming that the parent(s) will be living at a specific address
relevant to the application; or
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in the case of UK service personnel and Crown servants, an official government letter (MOD, FCO
or GCHQ) letter declaring a relocation date to the relevant parish or priority area of The School
(or to establish distance from The School).

To be considered all evidence must be submitted at the time of application.
D Siblings
‘Sibling’ refers to brother or sister, half-brother or half-sister, adoptive brother or adoptive sister, step
brother or step sister, and includes children living as siblings in the same family unit. It will also be applied
to situations where a full or half brother or sister are living at separate addresses. Categories 3(i) and 4(i)
includes children who at the time of application have a sibling for whom the offer of a place at the
preferred school has been accepted, even if the sibling is not yet attending.
Additional Information
Who can apply?
Only a parent can apply for a place at a school. A parent is any person who has parental responsibility for or
is the legal guardian of the child, as set out in the Children Act 1989.
How to apply
The Local Authority operates a Co-Ordinated Admissions Scheme which processes all main round (ordinary)
admissions applications. They publish a Composite Prospectus which details all admissions arrangements for
schools within the Local Authority. Please see www.iwight.gov.uk for the prospectus and details of the
scheme.
You must complete a Local Authority Application Form available from website www.iwight.gov.uk If you
wish to use the “Active member of a Christian church’ criteria to support your application you must also
complete a Supplementary Information Form (SIF). This form is available from the Local Authority Website,
website www.iwight.com or the school website www.oakfieldcepri.iow.sch.uk or ask for a paper copy from
The School office. Please also see the definition on ‘Active member of a Christian Church’.
Offering places
The Governing Body will consider first all those applications received by the published deadline of midnight
on 15 January 2018. Notifications to parents offering a junior school place will be sent by the Local Authority
on 16 April 2018.
Applications made after midnight on 15 January 2018 will be considered after all on-time applications have
been fully processed unless exceptional circumstances merit consideration alongside on-time applications.
For the normal admission round, all on time preferences will be considered simultaneously and ranked in
accordance with the admission criteria. If more than one school can offer a place, the parent’s highest stated
available preference will be allocated.
Pupils with an Education Health Care Plan (formerly known as a statement of special educational needs)
The governors will admit any pupil whose education health care plan names the school. Where possible such
children will be admitted within the PAN
Multiple births
Where a twin or child from a multiple birth is admitted to a school under this policy then any further twin or
child of the same multiple birth will be admitted, if the parents so wish, even though this may raise the
number in the year group above the school’s PAN.
In-year applications (ordinary)
The allocation of any places which may become available during the year will be made on the basis of the
current Admissions Criteria. There are no deadline dates for in year applications. Applications must be made
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using the Local Authority Admission Form available from website: www.iwight.gov.uk . Any parent with
parental responsibility can apply for a place for their child at any time to any school. The Governing Body will
decide whether a place can be offered at this school.
In-Year Fair Access placements by the local authority
The local authority must ensure that all pupils are placed in schools as quickly as possible. It may therefore
sometimes be necessary for a pupil to be placed by the local authority, or a local placement panel acting on
behalf of the authority, in a particular school even if there is a waiting list for admission. Such placements
will be made in accordance with the provisions of the local authority’s In-Year Fair Access Protocol. The
Protocol is based on legislation and government guidance.
Waiting lists
When all available places have been allocated, waiting lists will be operated by the School.
The school must operate a waiting list until 31 December of each year of admission.


All children not being offered a place will automatically be placed on the waiting list for the school

Any places that become available will be allocated according to the criteria of the admission policy with no
account being taken of the length of time on the waiting list or any priority order expressed as part of the
main admission round. Fair Access admissions and school closure arrangements will take priority over the
waiting list.
The waiting list will be reviewed and revised –
 each time a child is added to, or removed from, the waiting list;
 when a child’s changed circumstances affect their priority;
At the time of receiving an offer of a school place parents will be advised of the process for adding their
child’s name to a school’s waiting list. Parents may keep their child’s name on the waiting list of as many
schools as they wish and for as long as they wish.
Starting school and deferred entry to Year R
Admission authorities must provide for the admission of all children in the September following their fourth
birthday. Where the Local Authority have offered a child a place at a school the following applies:
a) that child is entitled to a full-time place in the September following their fourth birthday
b) the child’s parents can defer the date their child is admitted to the school until later in the school
year but not beyond the point in which they reach compulsory school age and not beyond the
beginning of the final term of the school year for which it was made; and
c) where the parents wish, children may attend part-time until later in the school year but not beyond
the point at which they reach compulsory school age
It is strongly recommended that parents considering such a request contact The School in the autumn term
2017 to ensure that an informed decision is made.
Notes on compulsory school age and summer born children
A child is not required to start school until they have reached compulsory school age following their fifth
birthday. For summer born children this is almost a full school year after the point at which they could first be
admitted. Compulsory school age is set out in section 8 of the Education Act 1996 and The Education (Start of
Compulsory School Age) Order 1998. A child reaches compulsory school age on the prescribed day following
his fifth birthday (or on his fifth birthday if it falls on a prescribed day). The prescribed days are 31 December,
31 March and 31 August.
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All children born from the beginning of April to the end of August reach compulsory school age in the
September following their fifth birthday. It is likely that most requests for children to be admitted out of their
normal year group will come from parents of children born in the later summer months or those born
prematurely.
Where requests are made by parents/carers for their child to be admitted outside of their chronological age
school year parents/carers must arrange to meet with Executive Headteacher or Head of School to ensure all
implications have been shared and fully understood. For quick reference deceleration is a parent/carers
request for their child to start in YrR the September following their fifth birthday and for them to continue
their education with this age group. Deferment is when a parent/carer requests for their child to delay the
start to formal education, such as a phased approach, a later start or joining their peers in YR1. (please see
Appendix A).
Admission of children outside their normal age group
Parents who have deferred entry into Year R or of a gifted and talented child or a child who has experienced
problems or missed part of a year, for example due to ill health, can request a place outside the normal age
group. The Governing Body will make a decision on the basis of the circumstances of each case. Parents do
not have a right to appeal if they have been offered a place and it is not in the year group they would like.
Admission Appeals
If you are unsuccessful in gaining a place for your child at The School you will be informed by The Local
Authority in writing, be given reasons for the refusal and informed of your right to an independent appeal
against the decision.
Warning
Places are withdrawn every year because parents give a false information on application forms, e.g. a false
‘home address’. This includes cases where parents take out a short-term let or buy a property solely to use
its address on the application form without any intention of taking up permanent residence there. In fairness
to all parents, all allegations of fraudulent practice brought to The Governing Body attention will be
investigated. The Governing Body reserves the right to withdraw the offer of a place if fraudulent or
intentionally misleading information has been used on an application.
Legislation
This policy takes account of all relevant legislation including the legislation on sex discrimination, race
relations, and disability, together with all relevant regulations and the School Admissions Code (published by
the DfE in 2014).
Further Information
If you require further information about applying for a place at Oakfield Church of England (Aided) Primary
School, please contact The School.
Oakfield CE (Aided) Primary School
Appley Road
Ryde
Isle of Wight
PO33 1NE
Tel: 01983 563732
email: office@oakfieldcepri.iow.sch.uk
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Map of the The Benefice of St John the Baptist, Oakfield, Ryde and Holy Trinity Ryde parish / catchment area of the
school.

The Benefice of St John the Baptist, Oakfield, Ryde and Holy Trinity Ryde Map.
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Oakfield Church of England Voluntary Primary School Local Area
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Oakfield CE (Aided) Primary School
Appley Road  Ryde  Isle of Wight  PO33 1NE
Telephone: 01983 563732
Executive Headteacher: Mrs Laura Bosworth
Head of School: Mrs Vikki Reader

Guidance for Headteachers discussing requests for deceleration with parents of children due to start Yr R.
1. Factual checks
 Check DOB
 Establish when child will reach compulsory school age
2. Background information

Ask parent about child’s pre-school experience.

Are there any older or younger siblings? How have/are they achieving/

Establish the parent’s concerns surrounding their child’s readiness for school.
o Communication and language reasons
o Personal, social and emotional reasons
o Physical reasons
3. What the school can offer.

Describe how the school currently meets the needs of younger children.
o Visit to Yr R classes in action
o Testimonials from parents of summer born children?
o Outcomes for children in Yr R for the school.
o Ofsted view of Early Years in the school.

Explain options available:
o Full time attendance
o Part-time attendance
o Deferred entry until later in the school year – probably January or April.
o Delayed admission to Year R until the following September (summer born children only).
4. Technical information.
For parents of summer born children seeking to delay entry until the following year:
 They should continue with an application for normal age group in case their application for deceleration
is unsuccessful. If they do not do this the child may then have no school place or the parent may have to
accept a school place in a school that they would not have chosen.



They must make a formal request to the admission authority of each school they wish to apply for.

Type of School

Who is the Admission Authority for the School?

Academy

Academy Trust

Community

Local Authority

Foundation

Governing Body

Voluntary Aided

Governing Body

Voluntary Controlled

Local Authority
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For Community and Voluntary Controlled schools there is a standard form to be completed. The form
can be found at:
https://www.iwight.com/Residents/Schools-and-Learning/School-Admissions/Summer-Born-Children
Final decision is made by the admission authority for the school but taking into account headteacher
view.
Parents must be clear that any agreement to decelerate a child’s admission to Year R does not
guarantee a place at the preferred school, nor does it provide any additional priority for a place. Their
application to the school will be considered alongside all other applications in accordance with the
school’s published admission criteria.

5. Additional implications of deceleration for children as they progress through the school system.



If deceleration is agreed, they must still seek permission to decelerate their child’s admission at other
transfer stages (infant to junior and secondary transfer) if applying to an aided, foundation school or
Academy. No guarantee that the admission authorities for these types of school will agree to continued
deceleration. For example, a child applying at secondary transfer stage may only be offered a place in
Year 8. If applying to a community school, deceleration is automatic at transfer if deceleration has
previously been agreed for entry into Yr R.



Whilst children now have to stay in some form of education or training until age 18, they could technically
leave school when they reach age 16 and move to another form of education etc. For a decelerated child
this would be when they are in Year 10 before they have taken their GCSE exams.



For a child who has been decelerated and remains, for example, in a pre-school or nursery, the majority
of their peers/friendship group will leave them as they start school. The child may then feel isolated etc.
The importance of friendship groups on children’s wellbeing and development needs to be carefully
considered.

6. Additional information/advice.
 Parents do not have a right to appeal to an independent appeal if they have been offered a place and it
is not in the year group they would like.
 For some parents there may be a degree of anxiety attached in meeting a Headteacher whom they may
not know. There are good examples of positive outcomes (ie reaching a decision in the child’s best
interest) around deceleration, as a result of Headteachers and nursery/pre-school staff (who the parent
will know) meeting jointly with the parent to discuss the issues.
Information produced jointly by Hampshire Local Authority:
Louise Crolla (Principal Admissions Officer -HCC) and Simon Francis (Senior Advisor for Early Years).

Following a meeting with …….……………………………… (position) ……….……………………………
I / We have been fully informed about all of the information in this guidance and are fully aware of the
implications that decelerating our child could entail.
The school have answered any questions that I / We had and taking everything into consideration I / We would
like to continue with the request.
Signed ………………………………………………………………………………….. (parent/s / guardian/s)
Print …………………………………………………….

Childs name ………………………………………….

Headteachers signature ……………………………...

Date ……………………
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